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Governor Recruitment 

Information Pack
 
Reference: NS/RR 
 

Thank you for your interest in joining ACE as a Local Governor. 

On the following pages, please find information about ACE, the role, and how to make an application.



 

About ACE
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Our values:
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Our objectives:
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Our schools:

More information about ACE can be found on our website here: Ace | Academies For Character And Excellence
What is a Governor? 

Governors in our Trust are the local tier of governance at each school. They are crucial to governance within our Trust. Local Governors essentially wear two governance hats – to monitor outcomes for children against the individual school improvement plan, acting as a critical friend to the headteacher and as a portfolio holders who monitor against Trust wide objectives. 

In our Trust Local Governors are responsible for:

· Stakeholder engagement 
Understanding the views and experiences of stakeholders – staff, parents, pupils, and those in the local community – is crucial. The Local Committee are vital in ensuring that stakeholder voices are heard. Local Governors will also have a greater awareness of parents’ perspective and can help parents understand what it means to be part of a MAT. 
· Providing local intelligence 
Knowing your school is part and parcel of effective governance. A good knowledge of context promotes informed – and therefore better – decisions to be made in the best interests of all pupils within the Trust. Our local committees help the Trust board know and understand the individual contexts of schools within the Trust. 
· Strategic focus 
Local committees contribute to the Trust Board’s scrutiny and monitoring of specific delegated areas in greater depth, feeding back crucial information to Trustees – we do this via our Portfolio Groups. These are Curriculum and Standards, Community Partnerships, Ethos and Distinctiveness and Safeguarding. Each of these groups are supported by a Director holding that portfolio and the relevant operational lead from our central services business team. You can find out more about how our Board of Directors and Local Committees work together here: ACE Local Committees | Academies for Character and Excellence | Devon (acexcellence.co.uk)

Who are the Governors and how many Local Committees are there?
Each local governing board consists of a number of places for different categories of governor – one headteacher, one member of staff, two parents, two foundation (church schools only) and at least two co opted governors. You can find out more about the membership of the school you are interested in by visiting their websites here: ACE Schools | Academies for Character and Excellence | Devon (acexcellence.co.uk)

What is the time commitment?
Governors attend five Local Committee meetings a year during term time. If you are a portfolio holder you will likely be expected to attend three portfolio group meetings plus spend some time in school during the school day to carry out monitoring enquiries and meet with relevant staff as appropriate. The estimated time commitment is around eight hours a month during term time.

Are there any qualifications needed to become a Governor at ACE?
There are no formal qualifications needed to become a governor – a commitment to undertake training and access support is essential. There are different criteria to satisfy depending on the vacancy you are applying for and the eligibility criteria outlined below.

	Category
	Criteria
	Elected/Appointed

	Headteacher
	Open to the current Headteacher of the school only
	Ex Officio

	Staff
	Open to current members staff only
	Elected by Staff

	Parent
	All eligible parents of the school
	Elected by parents

	Foundation
	Members of the local community with a commitment to church school distinctiveness and values
	Appointed by the Diocese

	Co-Opted
	Members of the community with a particular skill to offer the local committee in line with skills needed
	Appointed by the Trust Board



You will also need to ensure you have read and considered the eligibility criteria in the application form below to ensure there is no reason you are not eligible to become a governor by law and read and agree to abide by our Code of Conduct for Members, Directors and Local Governors below. 

How do I apply?
You will need to complete the application form and equal opportunities form below and return to the clerk to governors at the school you are applying to.  
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Governor Details and Application Form 
 
All sections to be completed by Governors 
Sections 1, 2 & 4 to be completed by Parent/Staff Governors – Please refer the disqualification criteria at the end of the form before you complete and return your application. 
 
Section 1: Personal details 
	Surname  
	First name(s)  
	Title 

	 
 
	 
	 
	 

	 

	Address 

	  
 
 

	 

	Postcode  
	Telephone (mobile)  

	 
 
	 
	 

	 
	 

	Telephone (day)  
	Telephone (home)  

	 
 
	 
	 

	 
	 

	Email address (this is essential, as our communications are mainly via email and web links) 

	 
 

	 
	 

	Date of birth 
	Any previous names you have been known by: 

	 
 
	 
	 

	 

	How long have you lived in the area 

	  
 

	   

	Please give details of any schools which you or close family members have attended as pupils or staff.  The panel may take this into consideration, as it can sometimes cause a conflict of interest.   

	  
 
 
 


 







Section 2: Employment/ voluntary work details 
 
If you are in employment, please provide the details of your current employer.  If you are not in employment, please provide the details of your most recent employer or voluntary organisation.    
 
	Name of Employer/Voluntary Organisation 

	 

	 

	Address 

	  
 
 

	 

	Telephone 
	Email address 

	 
 
	 
	 

	 

	Job title (or role) 
	Length of Service 

	 
	 
	 


 
Section 3: Personal statement 
	1. What present/previous employment or voluntary work have you had that you feel is relevant to your application?  Give a brief outline of your responsibilities and any relevant training or qualifications gained, with dates where possible. If you are applying in the Foundation category you will need to demonstrate a commitment to church school distictivenes and an alignment to Christian values.

	  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
	2. Why do you want to be a school governor?  (100 words max this will form your pen portrait for a ballot)  

	  
 
 
 
 
 
 
 
 
 
 
 
 


 
	3. Please outline how your skills, knowledge and experience would help the work of the local committee and the school.  

	  
 
 
 
 
 
 
 
 
 
 


 
Section 4: Declaration 
	 
	Signature 
 

	I certify that the information given on this form is correct  
 
	 

	I certify that I am not disqualified from appointment as a school governor for any reasons given in Schedule 4 of The School Governance (Constitution) (England) Regulations 2012: http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made 
	 

	I agree to inform the clerk to the governors if I subsequently become ineligible for any of the reasons stated above, or as a result of any future regulations 
	 


 
Section 5: References 
Please give details of a referee, which should be your most recent or current employer. If you are in, or have just completed full-time education, one referee should be from your school, college or university. Referees must not be related to you, or writing solely in the capacity of a friend, and must be able to comment on your skills and abilities in relation to the school volunteering post.  
This reference will be taken up before you commence volunteering. 
	Name:  

	Address:               

	Tel no:  
  

	Email:  

	Occupation/Relationship:  

	How long have they known you?  
  


 I declare that the information given in this application is, to the best of my knowledge, complete and accurate and that it may be used for purposes by ACE under the Data Protection Act. I understand that if, after commencement of my volunteering, any information is found to be inaccurate may lead to me being asked to stand down from the volunteering position. 
	Signature:   
	      Date:  
 

	 


DATA PROTECTION ACT 1998. INFORMATION FROM THIS APPLICATION MAY BE PROCESSED FOR ANY PURPOSES BY THE ACADEMY FOR CHARACTER AND EXCELLENCE UNDER DATA PROTECTION LEGISLATION. INDIVIDUALS HAVE THE RIGHT OF ACCESS TO PERSONAL DATA HELD ABOUT THEM BY ACE. THIS INFORMATION WILL BE DISCLOSED ONLY TO THOSE PERSONS AUTHORISED TO SEE IT. 





 
Section 5: Skills Audit – Please indicate your skills level with a tick or a cross 
	Skill 
	Professional-level knowledge or expertise 
	Confident in the area, but not to a professional level 
	A basic or working understanding  
	No experience 

	Public sector or charity governance 
	 
	 
	 
	 

	Knowledge of the education sector 
	 
	 
	 
	 

	Understanding SIAMs or a background in Christian Distinctiveness 
	 
	 
	 
	 

	Teamwork and collaborative decision making 
	 
	 
	 
	 

	Communication skills 
	 
	 
	 
	 

	Fundraising/income generation 
	 
	 
	 
	 

	Data analysis 
	 
	 
	 
	 

	Curriculum and assessment 
	 
	 
	 
	 

	Safeguarding 
	 
	 
	 
	 

	Special educational needs and disabilities (SEND) 
	 
	 
	 
	 

	GDPR  
	 
	 
	 
	 

	Compliance  
	 
	 
	 
	 

	Marketing/public relations 
	 
	 
	 
	 

	ICT or technology skills 
	 
	 
	 
	 


 
  
The School Governance (Constitution) (England) Regulations 2012 (Regulation 17) 
Schedule 4 – Qualifications and Disqualifications 
 
General 
1. A person is disqualified from holding or from continuing to hold office as a governor of a school at any time when the person is a registered pupil at the school. 
 
2. A person is disqualified from being elected or appointed as a governor unless the person is aged 18 or over. 
 
3. Save as otherwise provided in these Regulations, the fact that a person is qualified to be elected or appointed as a governor of a particular category at a school does not disqualify the person from election or appointment or from continuing as a governor of any other category at that school, but no person may at any time hold the office of more than one governor of the same school. 
 
4. Any person who is disqualified from holding office as a governor of a school under this Schedule is likewise disqualified from holding or continuing to hold office as an associate member of the governing body unless the disqualification is under paragraphs 1 or 2 of this Schedule. 
 
Disqualification criteria for categories of governor 
5. A person is disqualified from election or appointment as a parent governor of a school if the person— 
a. is an elected member of the local authority; or 
b. is paid to work at the school for more than 500 hours in any twelve consecutive months. 
 
6. A person (“P”) is not disqualified from continuing to hold office as a parent governor because P ceases to be a parent of a registered pupil at the school or to fulfil any of the requirements set out in paragraphs 10 and 11 of Schedule 1 (as the case may be). 
 
7. A person is disqualified from appointment as a local authority governor if the person is eligible to be a staff governor of the school. 
 
8. A person is disqualified from nomination or appointment as a partnership governor of a school if the person is— 
a. a parent of a registered pupil at the school; 
b. eligible to be a staff governor of the school; 
c. an elected member of the local authority; or 
d. employed by the local authority in connection with their education functions. 
 
The disqualification criterion in paragraph 8d does not apply in the case of a person who is employed by a local authority in England under a contract of employment providing for the person to work wholly at a school or schools maintained by the local authority. 
 
9. Upon ceasing to work at the school, a staff governor of a school is disqualified from continuing to hold office as such a governor. 
 
Failure to attend meetings 
10. This paragraph applies to every governor, other than governors who are governors by virtue of the office that they hold. 
 
A governor who, without the consent of the governing body, has failed to attend their meetings for a continuous period of six months beginning with the date of the first such meeting the governor fails to attend, is, on the expiry of that period, disqualified from continuing to hold office as a governor of that school. 
 
A foundation governor, authority governor, co-opted governor or partnership governor who has been disqualified as a governor of a school under sub-paragraph above is not qualified for election, nomination or appointment as a governor of any category at that school for twelve months starting on the date on which they are so disqualified. 
 
Bankruptcy 
11. A person is disqualified from holding or continuing to hold office as a governor of a school if— 
a. the person’s estate has been sequestrated and the sequestration has not been discharged, annulled or reduced; or 
b. the person is the subject of a bankruptcy restrictions order, an interim bankruptcy restrictions order, a debt relief restrictions order or an interim debt relief restrictions order. 
 
Disqualification of company directors 
12. A person is disqualified from holding, or from continuing to hold, office as a governor of a school at any time when the person is subject to— 
a. a disqualification order or disqualification undertaking under the Company Directors Disqualification Act 1986; 
b. a disqualification order under the Company Directors Disqualification (Northern Ireland) Order 2002; 
c. a disqualification undertaking accepted under the Company Directors Disqualification (Northern Ireland) Order 2002; or 
d. an order made under section 429(2)(b) of the Insolvency Act 1986 (failure to pay under county court administration order). 
 
Disqualification of charity trustees 
13. A person is disqualified from holding or from continuing to hold office as a governor of a school if: 
a. the person (“P”) has been removed from the office of trustee for a charity by an order made by the Charity Commission or Commissioners or the High Court on the grounds of any misconduct or mismanagement in the administration of the charity for which P was responsible or to which P was privy, or to which P contributed or which P facilitated by P’s conduct; or 
b. the person has been removed, under section 34 of the Charities and Trustee Investment (Scotland) Act 2005), from being concerned in the management or control of any body. 
 
Persons whose employment is prohibited or restricted 
14. A person is disqualified from holding or from continuing to hold office as a governor of a school at any time when the person is— 
a. included in the list kept under section 1 of the Protection of Children Act 1999 (list of those considered by the Secretary of State as unsuitable to work with children); 
b. subject to a direction of the Secretary of State under section 142 of EA 2002 (or any other disqualification, prohibition or restriction which takes effect as if contained in such a direction); 
c. barred from regulated activity relating to children in accordance with section 3(2) of the Safeguarding Vulnerable Groups Act 2006; 
d. disqualified from working with children under sections 28, 29 or 29A of the Criminal Justice and Court Services Act 2000; 
e. disqualified from registration under Part 2 of the Children and Families (Wales) Measure 2010 for child minding or providing day care; or 
f. disqualified from registration under Part 3 of the Childcare Act 2006. 
 
Criminal convictions 
15. Subject to sub-paragraph (6) below, a person is disqualified from holding, or continuing to hold, office as a governor of a school where any of sub-paragraphs (2) to (4) or (6) below apply to the person. 
(2)This sub-paragraph applies to a person (“P”) if— 
a. within the period of five years ending with the date immediately preceding the date on which P’s appointment or election as governor would otherwise have taken effect or, as the case may be, on which P would otherwise have become a governor by virtue of an office, or 
b. since P’s appointment or election as governor or since P became a governor by virtue of an office, 
P has been convicted, whether in the United Kingdom or elsewhere, of any offence and a sentence of imprisonment (whether suspended or not) has been imposed on P for a period of not less than three months without the option of a fine 
(3) This sub-paragraph applies to a person (Q) if within the period of 20 years ending with the date immediately preceding the date on which Q’s appointment or election as governor would otherwise have taken effect or, as the case may be, on which Q would otherwise have become a governor by virtue of an office, Q has been convicted of any offence and a sentence of imprisonment has been imposed on Q for a period of not less than two and a half years. 
(4) This sub-paragraph applies to a person who has at any time been convicted as aforesaid of any offence and a sentence of imprisonment has been imposed on the person for a period of not less than five years. 
(5) For the purposes of sub-paragraphs (2) to (4) above, any conviction by or before a court outside the United Kingdom of an offence which, if the facts giving rise to the offence had taken place in any part of the United Kingdom, would not have constituted an offence under the law in force in that part of the United Kingdom must be disregarded. 
(6) This sub-paragraph applies to a person (“R”) if— 
a. within the period of five years ending with the date immediately preceding the date on which R’s appointment or election as governor would otherwise have taken effect or, as the case may be, on which R would otherwise have become a governor by virtue of an office, or 
b. since R’s appointment or election as governor or, as the case may be, since R became a governor by virtue of an office, 
R has been convicted under section 547 of EA 1996 (nuisance or disturbance on school premises) or under section 85A of the Further and Higher Education Act 1992 (nuisance or disturbance on educational premises) of an offence and has been sentenced to a fine. 
 
Refusal to make an application for a criminal records certificate 
16. A person is disqualified from holding or continuing to hold office as a governor at any time when the person refuses a request by the clerk to the governing body to make an application under section 113B of the Police Act 1997 for a criminal records certificate. 
 
Notification to clerk 
17. Where a person (“P”) is, or is proposed to become, a governor and by virtue of any of paragraphs 10 to 14 P is disqualified from holding, or from continuing to hold, office as a governor, P must give notice of that fact to the clerk to the governing body. 






























EQUAL OPPORTUNITIES MONITORING 
 
The Academies for Character and Excellence is committed to the promotion of equality of opportunity in its employment policies, practices and procedures.  To make this meaningful we need to monitor the effectiveness of our policies, by analysing statistical information.  The information requested below is used for statistical purposes only.  This information is not used to inform decisions about individuals.  The data is gathered and used, for instance, to record percentages of different groups (e.g. to benchmark against community profiles) and indicate if particular groups are being treated differently.  The monitoring of statistical data will help us to ensure we are effectively promoting and operating equal opportunities and anti-discriminatory practice in our employment policies and procedures.  All information is held securely and confidentially.   
 
We ask you to sign this form at the end to show that you understand that we will retain the information and what it will be used for. 
 
Explanatory notes: 
 
Ethnic Origin 
The ethnic origin categories the same as those used in the population census in 2001.  They are recommended by the Equality and Human Rights Commission is the basis for reporting statutory performance indicators. 
 
Disability 
The definition of disability under the Equalities Act 2010 states that “a person has a disability for the purposes of this Act if they have a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities”. 
 
	General Information 

	Surname:   
	 
	First Name: 
	 
	Title: 
	 

	Staff or Volunteer Group 
 please indicate which staff group you work with by entering a “yes” in the correct box 

	Leadership Group  
	 
	Teachers 
	 

	Teaching Assistants 
	 
	Support Staff 
	 

	Member
	
	Director
	

	Local Governor
	
	
	


 
	Gender Classification 
 

	Male 
	Female 
	Non-Binary 
	Prefer to self-identify 
	Prefer not to say 
	Other 

	Do you identify as the gender you were assigned at birth? 
 

	Yes 
	No 
	Prefer not to say 

	Pronouns 

	She/Her 
	He/Him 
	They/Them 


 
 
	Disability 

	Do you consider yourself to have a disability? 
Please indicate with “yes” or “no” 
	 


 
	Age 
Please indicate your age group by stating “yes” in the relevant box 

	16 to 19 
	 
	30 to 39 
	 
	50 to 59 
	 
	65-70 
	 

	20 to 29 
	 
	40 to 49 
	 
	60 to 64 
	 
	 


 
 


 






	Ethnicity  
How would you best describe your ethnic origin?  

	Classification 
	Code 
	Please indicate with “yes” in the relevant box 

	White 
 
	British (i.e. English/Scottish/Welsh)  
	WB 
	 

	
	Irish 
	WI 
	 

	
	Any other White background* 
	WO 
	 

	Mixed 
	White and Black Caribbean 
	MC 
	 

	
	White and Black African 
	MB 
	 

	
	White and Asian 
	MA 
	 

	
	Any other Mixed background* 
	MO 
	 

	Asian or Asian British 
	Indian 
	I 
	 

	
	Pakistani 
	P 
	 

	
	Bangladeshi 
	B 
	 

	
	Any other Asian background* 
	AO 
	 

	Black or Black British 
	Caribbean 
	BC 
	 

	
	African 
	BA 
	 

	
	Any other Black background* 
	BO 
	 

	Chinese 
	Chinese 
	C 
	 

	*Other ethnic group 
	Please state:- 
	OE 
	 


 
I confirm the above information is correct.  I confirm that I understand how the information provided will be retained and what it will be used for.  I understand that the information on this form will be treated in the strictest confidence.  
 
	Name 
	 
 

	Signed 
	 
 
 

	Date 
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